
 

 

 

Every eligible swimmer will receive an email message announcing the swim m

will indicate the last date that entries will be accepted for that meet

has passed, coaches will review the entries one final time and the entries will be submitted to 

the meet director.  Note: For meets where we are an invited club, the deadline for you to sign 

up your swimmer(s) will be soon

attention to the meet deadline, exceptions will not be made if you miss a deadline.

 

 

 

Click on ‘Respond now’ to be taken directly to the Active.com website.

 

******************************************************************************
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very eligible swimmer will receive an email message announcing the swim meet

the last date that entries will be accepted for that meet.  Once the meet deadline 

l review the entries one final time and the entries will be submitted to 

or meets where we are an invited club, the deadline for you to sign 

ner than one week before the meet closes.  Please pay clo

attention to the meet deadline, exceptions will not be made if you miss a deadline.

Click on ‘Respond now’ to be taken directly to the Active.com website. 
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eet.  The email 

Once the meet deadline 

l review the entries one final time and the entries will be submitted to 

or meets where we are an invited club, the deadline for you to sign 

Please pay close 

attention to the meet deadline, exceptions will not be made if you miss a deadline.   

 

****************************************************************************** 



 

Once you click on ‘Respond now’, the following screen 

 

 

For first time users, enter the email address you want to receive Active.com emails from on the 

left hand side of this screen.   

Click ‘Continue’ 
 

For returning users, enter the email address and password you have set up with Active.com on 

the right hand side of this screen.

Click ‘Sign in’ 

Note: This should automatically take you to the screen that is shown on page 5 of this tutorial.

 

**********************************

 

Once you click ‘Continue’, a meet registration form 

name of the meet.  You are now in the ‘Complete form’ phase of registering for the meet.

 

 

ou click on ‘Respond now’, the following screen should appear in a browser window

enter the email address you want to receive Active.com emails from on the 

enter the email address and password you have set up with Active.com on 

the right hand side of this screen. 

: This should automatically take you to the screen that is shown on page 5 of this tutorial.

***************************************************************************

Once you click ‘Continue’, a meet registration form should appear with the specific date and 

You are now in the ‘Complete form’ phase of registering for the meet.

2 

in a browser window:  

 

enter the email address you want to receive Active.com emails from on the 

enter the email address and password you have set up with Active.com on 

: This should automatically take you to the screen that is shown on page 5 of this tutorial. 

***************************************** 

should appear with the specific date and 

You are now in the ‘Complete form’ phase of registering for the meet. 

 



 

The Meet entry form in the Registration

 

 

Fill in your name and date of birth, click on the relationship.  

old or older, they may complete the online meet registration

both the ‘Your information’ section and ‘Swimmer information’ section

and clicking on the ‘You are the swimmer’ relationship

 

Click ‘Continue’ to confirm your information.

 

**************************************************************

 

 

 

 

 

 

 

 

 

 

 

Registration section needs to be filled out completely

Fill in your name and date of birth, click on the relationship.  Note: If your swimmer is 13 years 

old or older, they may complete the online meet registration themselves by simply filling in 

h the ‘Your information’ section and ‘Swimmer information’ section with their information 

and clicking on the ‘You are the swimmer’ relationship. 

Click ‘Continue’ to confirm your information. 

******************************************************************************
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completely. 

 

swimmer is 13 years 

by simply filling in 

with their information 

**************** 



 

Your personal information will appear in the Meet entry form and then you will be asked to 

provide your swimmer’s US Swimming ID#.  This number can be found on the US Swimming 

card that was provided to you in your MST mailbox or

 

 

Note: New swimmer is a swimm

you have set up an account with Active.com, you should be able to select your swimmer’s name 

from the drop down menu and the Swimming ID will automatically be populated.

 

Click ‘Continue’ to get your swimme

 

 

 

 

 

 

 

 

 

 

 

 

appear in the Meet entry form and then you will be asked to 

US Swimming ID#.  This number can be found on the US Swimming 

card that was provided to you in your MST mailbox or on the Meet Announcement email.

mer who has not previously set up an Active.com

you have set up an account with Active.com, you should be able to select your swimmer’s name 

from the drop down menu and the Swimming ID will automatically be populated.

Click ‘Continue’ to get your swimmer’s personal data. 
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appear in the Meet entry form and then you will be asked to 

US Swimming ID#.  This number can be found on the US Swimming 

on the Meet Announcement email. 

 

m account.  Once 

you have set up an account with Active.com, you should be able to select your swimmer’s name 

from the drop down menu and the Swimming ID will automatically be populated. 



 

Once the personal data of your swimmer 

along with the question, ‘Will this swimmer be attending this meet?’  

complete the online meet registration

swimmer will be participating.  That way, coaches will know that you have seen the meet 

information and have opted to not attend the meet.

 

 

 

 

 

 

 

 

 

Once the personal data of your swimmer is confirmed, it will appear in the registration form 

along with the question, ‘Will this swimmer be attending this meet?’  Note: It is important to 

complete the online meet registration for each meet regardless of whether or not your 

swimmer will be participating.  That way, coaches will know that you have seen the meet 

information and have opted to not attend the meet. 
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egistration form 

: It is important to 

for each meet regardless of whether or not your 

swimmer will be participating.  That way, coaches will know that you have seen the meet 

 



 

This meet entry form will also include the specifi

the meet. 

 

You can opt out of an entire session by checking the box below the description of the session.

Note: If the age of your swimmer does not meet the age requirements for a session, a notice 

will appear below the session indicating that your swimmer is not currently eligible for any 

events in the session. 

 

You can choose the events your swimmer would like to swim by checking the box next to each 

of the individual events.  Your swimmer’s current t

next to the event. 

 

Once you have made your event selections, click ‘Continue’ to 

 

 

 

This meet entry form will also include the specific information about each session and event at 

You can opt out of an entire session by checking the box below the description of the session.

: If the age of your swimmer does not meet the age requirements for a session, a notice 

l appear below the session indicating that your swimmer is not currently eligible for any 

You can choose the events your swimmer would like to swim by checking the box next to each 

of the individual events.  Your swimmer’s current times will appear in the right hand column 

Once you have made your event selections, click ‘Continue’ to review your cart.
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c information about each session and event at 

 

 

You can opt out of an entire session by checking the box below the description of the session. 

: If the age of your swimmer does not meet the age requirements for a session, a notice 

l appear below the session indicating that your swimmer is not currently eligible for any 

You can choose the events your swimmer would like to swim by checking the box next to each 

imes will appear in the right hand column 

. 



 

In this screen you can view your 

estimated cost of the meet will o

final meet entries. 

 

 

 

At this point, if you are only ente

online process.  If you have more

repeat the process for other swimmers

 

 

 

 

 

 

 

 

 

 

 

 cart and see what the estimated cost will be.  N

only change if the Coaches add or subtract an ev

ering one swimmer, you can click ‘Check out’ to

e than one swimmer, you would click on ‘Add a

swimmers in your family. 
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Note: The 

vent from the 

 

o complete the 

a swimmer’ to 



 

The first time you register online

along with your email address, w

meets. 

 

 

Click ‘Agree and complete purch

Note: At this time, we will be col

been.  In the future we may choo

paid for at the time they are cho

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

e you will be prompted to create a password.  T

will allow you to access meet registration online

hase’. 

llecting meet fees manually using the same proc

ose to activate the online meet fees feature and

osen online. 
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his password, 

e for upcoming 

 

cess as we have 

d have entries 



 

Once you have completed the pu

you what events your swimmer w

 

 

 

A confirmation will also come in 

 

urchase, you will receive a confirmation on the 

will be entered in.  

 the form of an email. 
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 screen showing 

 


